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What isFolioweb

FolioWehis a website that manages electronic portfolios and the contents (artifacts) that theyramintéieb
users can be students, faculty, teachers, almost anwhomeants to easily upload and display their work.
FolioWebcan house nearly all kinds and sizes of computer files, including text documents, webpages, video,
graphics, animations, datasets, pres#oma, and audio files. The only limits on what can be uploaded and
displayed are imposed by our imaginations and intellectual property laws. In other words, feel free to use
FolioWebfor any content you wish to put in your portfolio, as long as you heated and own that material.

FolioWweb makes working with electronic portfolios easy. Once you have an account with a username and password
you can easily upload and view yoownfiles Teachers can also UsalioWehto integrate electronic portfolios

into their instruction. In faeglioWebcan be used to facilitate a variety of different instructional approaches,

including managing and assessing student projects, online submission of exercises and quizzesjiand elec
communication including chatrooms, discussions, and blogs.
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Thigguide will explain how to login, change your password, and upload reappotnhm@motion and tenure (RPT)
documents. And, the skill s yoexpandyouguse diolioWwebtot hi s pr oc
developing a personal portfolio, websites, a document or resource repository for studemniiagacollection of

your own files, and more. For assistance, please céiolamiVelbtechnical supporsupport@folioweb.com

Changing Your~olioWelPassword

All fulrtimefaculty already have accousbnFolioWeb Administrators and staff should confaatoWebtechnical
supportat support@folioweb.cono request an accountourFolioWebuser name is the same as your Kent State
UniversityFlashline s er name, that is, your email address exclu
gsmith@kent.equé KFlashlimand FolioWdu s e r na me w o udnat yodoireaccaupt bas beerhcredted

with a temporary password, you may need to change your password.

1. Go tohttp://www.folioweb.org

2. Click theépassword§button on the left navigation bar

ey
|

O

foliowa

login N
9 welcome to folioweb

TN Getting Started

@ home The FolioWeb system is a portal for managing your online elecironic portfolio. You can creale 3 new account, manage
passwords, view online grades, submit online assignments, search for, and view other portfolios.
registration
= Use the passwords button [t Tocreate an account, go to the registration system to get started. i
passwords <)
to change your password.
4\ my portfolio v - counter problems with the system, please contact technical support
== for assistance.
H feedback
‘ Hasaserant Quick links: Announcements:
+ Explore tutorials on many FolioWeb skills Register for the following RPT workshops:
é courses +» Register for a RPT file submission workshops » May 8 12:00-1:30pm FRH213 (KC)
+ Register for a new FolioWeb account * I4ay 8 2:00-3:30pm SFH308 (KC)
m | standards + Contac! technical support » May 16 9:00-10:30am MOU233 (KC)
+ Add yourselfto a class roster * May 18 4:00-5:20pm ART (KC)
% search + Upload files to your portfolio + May 29 10:00-11:30am (Trumbull)
+ Download RPT Demo Files (2.2Mb) + June 12 9:00-10:30am MOU202 (KC)
0 help + Check feedback on 2 graded assignment + July 10 9:00-10:30am QU202 (KC)
+ July 24 9:00-10:30am QU202 (KC)
N R e * August 7 9:00-10:30am MOU202 (KC}
communication
* August 21 9:00-10:30am MOU202 (KC)

....... A AN e AROSLADAD I
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mailto:support@folioweb.com
mailto:support@folioweb.com
http://www.folioweb.org/
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3. If you do not know your currefdliowebp a s swor d, sel ect oOoemail
pass wor ddioWwelthontegage and your password will be sent to your Kent State email address. Contact

FolioWehtechnical suppors(pport@folioweb.conif you are still unable to determine your password.

. registration

n passwords
—l my portfolio

g feedback

:»"i courses

W foliovs=b

passwords

I email password retrieval

Use this page to Nave your username and password

your password since it requires access to yo

I Instant password retrieval

password

have your password emailed

P

Use email password retrieval to

of retrieving

ur emall syste. Be sure you, and only you, can access your emad before you use this option.

Use this page to instantly retrieve your FolioWeb password via the Web. You must know your username and your password reminder question

and answer. Coming soon...

‘ assessment I change password

Use change password to enter
a new password

4 . I f you know your temporary password,

login

@nome

@fOliO Wisle)

home

Folioweb system log-in

sFolloWeb t

The folioWeb system is a portal to managing your online electronic portfolio. You can create a new account, manage

. registration

passwords, view online grades, submit online assignments, manage collaboration with others, and search for, and view the

portfolios of other students.

passwords

my portfolio

feedback

assessment

courses

For more information. select hel

Username:
ifaculty

Password:

LA AL ALl

from the menu.

I'm a new user and need to register.

1 forgot my password.

submit @)

ocha


mailto:support@folioweb.com
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5. Once you successfully login,gliicko n t he O0chande opna ¢ hhwo ro@ @olsamgelyodrs 6 p a
password to one that easity remember.

folioweo

password reset
enter a new password

Enter your password new password and confirm itin the spaces below. Your new password will be available immediately,
Please select 3 password with atleast 6 characlers and one special character (@!$#%*&")

. registration

i_' passwords

/ my portfolio
—

feedback

@ continue

assessment

6. You must enter your password twice to confirm it

AccessingFolioWelblelp

Al ong with t Hersareldvasiatybobresdlieceasn d & 1 fob yowetd lgard to usd-olioWeh

1. Go tohttp://www.folioweb.organd ¢l i ck on the ohel p6 button on the
i)
login

welcome to folioweb

Getting Started

@ home The FolioWeb system is a portal for managing your online elecironic portfolio. You can create a new account, manage
passwords, view online grades, submit online assignments, search for, and view other portfolios,

registration
o Your work with FolioWeb begins by crealing 3 user account. To create an account, go to the registration system to get started. If

6 passwords you already have an account. click the login button.
']' my portfolio For more information, select help from the menu. if you encounter problems with the system, please contact technical support
o for assistance.
IM feedback
‘ T Quick links: Announcements:
+ Explore tutorials on many FolioWeb skills Register for the following RPT workshops:
g" courses +Register for a RPT file submission workshops » May 8 12:00-1:30pm FRH213 (KC)
——— + Register for a new FoliolWeb account » iay 8 2:00-3:30pm SFH309 (KC)
|'i) standards + Contad! technical support * May 16 9:00-10:30am MOU233 (KC)
+ Add yourselfto a class roster * iay 18 4:00-5:30pm ART (KC)

+ Upload avale natlo * May 29 10:00-11:30am (Trumbull)
; « June 12 9:00-10:30am MOU202 (KC)
Use the help button to « July 10 9:00-10:303m MOU202 (KC)
access tutorials. « July 24 9:00-10:303m MOU202 (KC)
* August 7 9:00-10:30am MOU202 (KC)

comminicatinn


http://www.folioweb.org/
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2. Use the oworkshopso6 FdiowWebwarkshopsi ew and sel ect sche

%fOﬁO MNED

Use the workshops page to
register for FolioWeb worshops

. reqgistration

Use the tutorials page to view

£l passwords ~ <
(| FolioWeb tutorials

7 my portfolio

LA

M feedback I frequently asked questions

‘ assessment Use this page to find answeres to frequently asked questions about FolioWeb and for seleted courses managed in the Folioled system

!' coursas I contact information
3. The otutorimesntd phgevabhahbhlaeascategories of onlin:
0OTutorial Categoryd menu.

help

w tutorials
@ home If your course has specific tutorials, you can seledt your course from the Tutorial Category” menu and see the tutorials for your

course. Select "FolioWeb Tutorials " to view 3 list of tutorials about the FolioWeb system. Then click the <Continue> button,

. registration

b passwords Tutorial Category:
— RPT Tutorials -

’ my portfolio
¥

I_M feedback Q)continue
‘ assessment

4. Choose a tutorial from the list. Many of the tutorials are short videos of procedures you will need to effectively
useFolioWebfor your RPT file. To view these tutorials, you will need the Flash filug Adobe available at
http://get.adobe.com/flashplayer/?promoid=BUIGFhe Flash pluig is very commonly piestdled in modern
computers.



http://get.adobe.com/flashplayer/?promoid=BUIGP
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Installing Adobe Acrobat Read@vac users)

To view candidate electronic files, you will need to havAdwde Acrobat Readesstalled Acrobat Readas
instdled on most Windows computers. Howeves nio longer part ofhe defadt software installed m Macintoshes.
Insead, Mac usergenerallyrely on a progranfrom Applecalled Previewio view a larger variety of files, from
text files to PDFs arféhotokopfiles. UnfortunatelyRreviews a not as fulhfeatured asAciobat Reader
Specifically, some s of hyperlinks created Microsoft Worcon the Mac will not work properly Rreview
FortunatelyAcrobat Readés free and very easy to obtain and install. In addjtibis compatible with Preview
and other Mac dtware and should cause no problems once installed.

Safari:

1. To instalAcrobat Readggo tohttp://get.adobe.com/reader/ and click the <Download> buttofihe Acrobat
installer will download as a .zip file andll automatically install.

2. Click <Continue> and <Install> and enter your Mac system password when prompted to complete the installatior
process.

3. Click <Close> to complete the installation.

4. Doubleclick theAdobe Readerc on i nsi de t he OAdobe Reader 96 f ol de
OApplicationsdé folder.

5. Enter your Mac system password when prompted.

6. Click <Continue> to install therobat Reader Extiato Safari

Install Extras

|
Adobe Reader can provide additional capabilities if you install Extras.

Which of the following Extras would you like to install?

MAdobe PDFViewer Safari Plugin
View, fill-in and collaborate on Adobe PDFs within Safari.

( Continue )
7. If Safariis currently open, thastaller will prompt you to qu#tafari
8. Appleds Preview is the default program to view P

program. Select the o0Do not show this message again


http://get.adobe.com/reader/
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Adobe Reader is not currently configured
to be the default application for PDF files.

Would you like to make PDF files open
with Adobe Reader instead of Preview?

M Do not show this message again

( No \( Yes \

Firefox:

1. To instalAcrobat Readego tohttp://get.adobe.com/reader/ and click the <Download> buttoA.dialog box

will appear notifying you that you are about to download the installer as a .zip file. By ddfaafgxwill
automatically unzip the installer wgtuffit Expandewhen it has finished downloading. If you would like to avoid
this notification in the future when you downl oad
Click <OK>.

™ M " Opening Adbeerer10_en_US_i386.pkg.zip

You have chosen to open

D AdbeRdr910_en_US_i386.pkg.zip

which is a: PC ZIP Archive
from: http://ardownload.adobe.com

What should Firefox do with this file?

@Open with '. Stufflt Expander (default)

4»

(_\ .
(_J)Save File

" Do this automatically for files like this from now on.

( Cancel_\ G-—OK‘—%

21 f the installer does not start by itself
the Desktop) and doubldick to install Adobe Reader.

, | ocat e

3. Click <Continue> and <Install> and enter your Mac system passuvirar prompted to complete the installation
process.

4. Click <Close> to complete the installation.

5. Doubleclick theAdobe Readérc on i nsi de t he OAdobe Reader 96 f ol de¢
OApplicationso folder.


http://get.adobe.com/reader/
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6. Enter your Mac systgrassword when prompted.

7. Click <Continue> to install tAerobat Reader Extitato Safari

Install Extras

Adobe Reader can provide additional capabilities if you install Extras.
Which of the following Extras would you like to install?

¥ Adobe PDFViewer Safari Plugin
View, fill-in and collaborate on Adobe PDFs within Safari.

( Continue )

8. If Safariis currently open, the installer will prompt you to Saiari

9. Appleds Preview is the def aul tsetpAcrobagReadsr ag tlee newidefault P
program. Select the o06Do not show this message again

3 Adobe Reader is not currently configured
g to be the default application for PDF files. '

Would you like to make PDF files open ‘
with Adobe Reader instead of Preview? ‘

M Do not show this message again

/No_\(Yes)‘

Installing theVirtual Private Network (VPN) Client

If the candidate file links to resources that acteessedh subscriptichasedonline databasesush as Ebsco Host,

you may need software to view the resources if you wish to viewdsesgecesff-campus. If you are using a KSu
computer on campus, no additional configuration ius needed.-€amffis access to these resopurcesmay

need to obtain and install the Cisco VPN client. Th
you to access resources as if you were on campus.

1. To install the VPN Client, gohtibp://www.kent.edu/is/Network/KSH/PNInstructions.cfriihis page has a
download link and full instructions for using the software.

2. Once inst#d, doubleclickthe VPN clieriton on the desktop shortcut or launch the proffamthe Start menu
(Windows) or from the Applications folder (ManjeEyour KSU username and password. Then, access the internet
as you would normally. Because you are using the virtual pratterk and have a secure connection to KSU, you
have acess to most resources availablecampus including and information accessed from subscription databases.


http://www.kent.edu/is/Network/KSU-VPN-Instructions.cfm
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Accessing Faculty Portfolios

Only registered~olioWebusers are able to access faculty portfolios. Faculty portfolios are accessed via the
FolioWebsearch function.

1. Login toFolioWebfrom the homepagéttp://www.folioweb.org See t he dd@itMebpgissgvoy awor
above for help in finding a changing ydewolioWebpassword.

2. Click on t hhelefbreavdgatiorcbhrd6 but t on on


http://www.folioweb.org/

