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What isFolioweb

FolioWebis a website that manages electronic portfolios and the contents (artifacts) that theyraintédieb

users can be students, faculty, teachers, almost anyone that wants to easily upload and display thalioWet.

can house nearly all kinds andes of computer files, including text documents, webpages, video, graphics,
animations, datasets, presentations, and audio files. The only limits on what can be uploaded and displayed are
imposed by our imaginations and intellectual property laws. Inwtds, feel free to usBolioWebfor any

content you wish to put in your portfolio, as long as you have created and own that material.
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FolioWweb makes working with electronic portfolios easy. Once you have an account with a username and password
you careasily upload and view yowwnfiles Teachers can also UsalioWehto integrate electronic portfolios

into their instruction. In faeglioWebcan be used to facilitate a variety of different instructional approaches,

including managing and assessingent projects, online submission of exercises and quizzes, and electronic
communication including chatrooms, discussions, and blogs.

If you are a faculty member, you already have an account and this guide will explain how to login, change your
passwordand upload reappointmm, promotion and tenure (RBTNTT Review (Reviedlgcuments. And, the skills
youdll gain in this pr ocessFolowahodexedopinga pesenal pastfelid, t o e
websites, a document or resource réposior students, a online collection of your own files, and more. For
assistance, please cont&diioWebhtechnical supporsupport@folioweb.com

Changingyour FolioWelpassword

1. Go tohttp://www.folioweb.org

2. Click thepassword§button on the left navigation bar

r foliowel
S Irono /=290
—

login N
9 welcome to folioweb
m Gening Started

@ home The FolioWeb systemis a portal for managing your online electronic portfolio. You ¢an ¢reate a new account, manage
passwords, view online grades, submit online assignments, search for, and view other portfolios.

gistratiorn

Your Use the passwords button ptTocreate an account, go to the registration system to get started. If

to change your password.

l_j passwords

Form
for assistance.

counter problems with the system, please contact technical support

L 4

CRE

O help

@ communication

Quick links:

+ Explore tutorials on many FolioWeb skills

+ Register for a RPT file submission workshops
+ Register for a new FolioWeb account

+ Contad technical support

+ Add yourselfto a class roster

+ Upload files 1o your portfolio

+ Download RPT Demo Files (2.2Mb)

+ Check feedback on 2 graded assignment

i1

Announcements:

Register for the following RPT workshops:
» I4ay 8 12:00-1:30pm FRH213 (KC)

* l4ay 8 2:00-3:30pm SFH308 (KC)

» May 16 9:00-10:30am 110U233 (KC)

* May 18 4:00-5:30pm ART (KC)

* May 29 10:00-11:30am (Trumbull)

+ June 12 9:00-10:30am MOU202 (KC)

* July 10 9:00-10:30am 11QU202 (KC)

* July 24 9:00-10:30am MQOU202 (KC)

* August 7 9:00-10:30am MOU202 (KC)
* August 21 9:00-10:30am MOU202 (KC)

...... A OO A AN e e AR INAD LY

3. You will be prompted to login teolioWeb YourFolioWebuser name is the same as your Kent State University

Flashline s er n a me ,
gsmith@kent.edué

t hat i s,

your
llashlimand FolioWebu s e r n a me
comprised of three parts: 1) the first three lettefs y o u r

email address excluding
woul d be BdicWetpasdwordis Yo ur
Kent department &8s name,

which is located in the upper left of your keyboard under the <Esc> key, and 3) the-tligttsinf your Banner ID
number (see the steps below ifglormation on locating your Banner ID thidtlgshline Regional campus faculty


mailto:support@folioweb.com
http://www.folioweb.org/
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EfOﬁO WEO

login
9 home
Folioweb system log-in
@ home The folioWeb system is a portal to managing your online electronic portfolio. You can create a new account manage
passwords, view online grades, submit online assignments, manage collaboration with others, and search for, and view the
o registration portfolios of other students.
n passwords For more information, select help from the menu.

my portfolio Username:
= jfaculty
feedback

I'm a new user and need to register.

Password:

assessment LA AL LLd

1 forgot my password.

courses

submit @)

AT VRGN

o passwords

user menu

@ home

Use email password retrieval to
have your password emailed

RS e this page to have your username and pass of retrieving
(& 3 POdIRETN00n your password since it requires access to your emall syste. Be sure you, and only you, can access your emad before you use this option.
L1 passwords

I Instant password retrieval
7\ my portiolio

= Use this page to instantly retrieve your FolioWeb password via the Web. You must know your username and your password reminder question
g fecdback and answer. Coming s00n,..
ceUUdln

‘ assessment
:i courses

Use change password to enter
a new password

Examples

a. lIf y%u are a faculty member in Fashion Design and Merchandising and your Banner ID is 800123456, your
FolioWehtemporary password would be FAS~123456; b. If you are a faculty member with University Libraries

and your Banner ID is 800234567, ydtolioWebp as swor d woul d be OUNI ~234567; ¢
member in Teaching, Leadership, and Curriculum Stodigeur Banner ID is 800345678, ydemlioWeb
password would be OTEA~345678.60

4. To locate your BannerlD, go to the Kent State University homéagérww.kent.ed) and login into
Flashline with your Flashline er name ( KSU email without o0@kent.eduo)
use to access your email).



http://www.kent.edu/
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BFiashLine Secure Login

Get Login Help @
Forget Your Password?
Excellence in Action: Cycling for a Cure:  Success Story: How can one student < Fhone Wueclory
Assisted Exercise Shows Positive make an impact from 4,294 miles away? Directions & Maps
Resuits for Parkinson's Patients Blogging of course! KSU Quick Links v
More Stores Mcre Stories

info for updates and events

Current Students Health Tips Regarding Swine Flu (H1N1 virus)

5. Click on the OFaculty & Advisor Toolso6 tab on th

Welcome to

. M An Welcome Dr. Jane J. Faculty
e My Accoun

/\] l— FlashLine Content Layou You are currently logged in.

N 1l
LR e TR - My Courses  Student Too Faculty & Advisor Tools

ibrary Student Career Path My HR My Action Items

Kent State News BEE Personal Announcements OEEE Phone Directc
In the News In A Flash - Weekly Message from President Lefton
e Cut back on sabbaticals - Belleville News- Faculty and Staff Asked to Complete Workforce Survey Saarch  Studer
Democrat 2008 Total Compensation Statements Available Last

¢ (KSU Trumbull) Kent State hosts

Founder's Day - Tribune Chronide Enhancements Coming to Tuition Waiver Workflow First

An Important Reminder for Faculty Regarding Final Grading for

¢ (KSU-Ashtabula) Brain, aging topic of : E-mai
senior conference (Puthoff-Murray, Spring 2009 Courses b e
Murray) - Star-Beacon More... | Searc
— List Dep
Academic Services @ Advance
Other Kent State News Sources Distinguished Teaching Award
i Nominate your favorite professor for the 2009
e e-Inside ) Distinguished Teaching Award
e Kent State Magazine
e KSU Home Page News J
e KSU Media Web Site Nominata your
6. Click on any of the | i n lamcetbascreeh with gobr&8anoer ID.yForAdvi s o
example, you QliassRastébDéi akl edd6t hienk. The class roster
OFaculty Advisor Toolboxdé will display your Banner|
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Welcome to

Welcome Dr. Jane ). Faculty

unt - 2
You are currently logged in

Co ayout

My Campus My Courses smdent‘rookmnrv Student Career Path My HR My Action Items

Faculty Advisor Toolbox | | FERPA o3®
For Faculty Notice Regarding the Secured Use and Confidentiality of University Records
Click on FlashFAST for your full Faculty Menu. and Data

Kent State University recognizes its obligation to uphold student privacy rights
Also choose from: under the Family Educational Rights and Privacy Act of 1974 (FERPA) and

amendments and its obligation to guarantee the security and confidentiality of

information used in our operation which is further supported by the Ohio Revised

Class Roster - Detalled Code Section 102. All Kent State employees hold a position of trust relative to

Class Roster - Summary student and University information in any form and must recognize the

Early Alert Syitem responsibilities entrusted to them in preserving the security and confidentiality of
Y 4 this information as outlined in FERPA and its amendments, the Ohio Revised Code

Faculty Schedule Section 102, and the Kent State University Policy Register.

Submit Grades

o NF/SF Grading Faculty and advisors are granted access to student information on a need-to-

- : know basis. Faculty and advisors are not permitted to exhibit or divulge
O 'GERdR FIDCOESRG Desdines information from student records except in the conduct of work assignments in
© Midterm accordance with University and office policies. Faculty and advisors should keep in
o Final mind that assigned computing system USERID(s) and assocated passwords are
considered highly confidential and are not to be shared with anyone.

R

7. Your Bannerl@i | | be displayed on the right side of the s
Since she is rostered in the School of LifeSpan Development and educational SciEntesyégemporary
password woul d be 0LI terstf e depaBimeat aré bifeand the lastipitstofthere e | e
BannerlID are 123456.

8l f you are unable to determine your tempoFolaWep pass
homepage and your password will be sent to your Kent Statel address. ContaEblioWebtechnical support
(support@folioweb.conif you arestillunable todetermineyour password.

9. Once you successfully login, wdluarrive at thePasswordsage. Cl i ck on the ochange
your password to one that easier to remember.

T@fOIiO NSO

logout
3 password reset

ML cnter a new password

@ home Enter your password new password and confirm itin the spaces dbelow. Your new password will be available immediately,
Please select 3 password with at least 6 characdlers and one special character (@!$#%&")

. registration
*Password:
u passwords
/ my portfolio | *Confirm Password:
M feadback
*.

@ continue

10.. You must enter your password twice to confirm it


mailto:support@folioweb.com
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AccessingFolioWelhelp

There are a varigt of resources to you learn to UselioWeb These resources are available underitbi@menu.

1. Go tohttp://www.folioweb.org

\ i '
@thO WSO

login :
9 welcome to folioweb
Getting Started

The FolioWeb system is a portal for managing your online elecironic portfolio. You can create a new account, manage
passwords, view online grades, submit online assignments, search for, and view other portfolios,

72 home

‘ registration

Your work with FolioWeb begins by creafing 3 user account. To create an account, go {o the registration system to get starded. If
you already have an account. click the login button.

=

u passwords

For more information, select help from the menu. if you encounter problems with the system, please contact technical support

7( my portfolio
= for assistance.

IM feedback
‘ assessment

Quick links: Announcements:

‘“ courses
I"J standards

2. CI

comminicatinn

+ Explore tutorials on many FolioWeb skills

+ Register for a RPT file submission workshops
+ Register for a new FolioWeb account

+ Contad technical support

+ Add yourselfto a class roster

+ Uplaad

access tutorials.

c k

on the ohel po

button

Register for the following RPT workshops:
» May 8 12:00-1:30pm FRH213 (KC)

» I4ay 8 2:00-3:30pm SFH309 (KC)

* 14ay 16 9:00-10:30am [A0U233 (KC)

* 4ay 18 4:00-5:30pm ART (KC)

« May 29 10:00-11:30am (Trumbull)

+ June 12 9:00-10:30am MOU202 (KC)

+ July 10 9:00-10:30am MOU202 (KC)

* July 24 9:00-10:30am [1QU202 (KC)

+ August 7 9:00-10:30am MOU202 (KC)

on the | eft

navigatio


http://www.folioweb.org/
http://www.folioweb.org/

